Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2023
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Notes and guidance for compilers

Please round all figures to nearest £,

Do not leave any boxes blank and report £0 or nil balances.
All figures must agree to the underlying financial records for
the relevant year.
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| Total balances and reserves at the beglnmng of the year as

' recorded in the financial records. Must agree to line 7 of the
prevnous year:

Total amount of income raceived/receivable in the year from local
., taxation (precept) or levy/contribution from principal bodies.

Total income or receipts recorded in the cashbook minus amounts

. included in line 2. Includes. support, discretionary and revenue
grants.

! Total expendlture or payments made to and on behalf of all

| employees. Include salaries and wages, taxable allowances,
PAYE and NI (employees and employers), pension contributions
and termination costs. Exclude reimbursement of out-of-pocket
expenses.

Total expendlture or payments of capltal and interest made dunng
the year on external borrowing (if any).

' Total expenditure or payments as recorded in the cashbook minus
: staff costs (line 4) and loan inter‘est/capital‘ repayments (line 5).

Total balances and reserves at the end of the year. Must equal
_§ (14243) - (4+5+6).

! Income and expenditure accounts only: Enter the value of
. debts owed to the body at the year-end.

All accounts: The sum of all current and deposst bank accounts

cash holdings and investments held at 31 March. This must
agree with the reconciled cashbook balance as per the bank
reconciliation.

Income and expenditure accounts only: Enter the value of

(V6T monies owed by the body (except borrowing) at the year-end.
: 7 : | of
: 7_§ D Q,ﬁ g‘ | 2;0::1%a;lances should equal line 7 above: Enter the total o

The asset and mvestment regnster value of aII ﬁxed assets and any 5
. other long-term assets held as at 31 March. :

The outstanding capital balance as at 31 March of all loans from :
| mird‘plartiee (includtng PWLB) !



Annual Governance Statement

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2023, that:

‘YES’ means that the PG Ref
* Council/Board/Committee:
Yes 0\ f-us )

Properly sets its budget and 6,12 .
- manages its money and prepares ;
1" and approves its accounting

~ statemients as prescribed by law.

1. We have put in place arrangements for;
i » effective financial management during the year; and

e the preparation and approval of the accounting
statements.

2. We have maintained an adequate system of internal
: control, including measures designed to prevent and
detect fraud and corruption, and reviewed its
effectiveness.

- Made proper arrangements and 6,7

:  accepted responsibility for - '

* . safeguarding the public money and
resources in its charge.

© Has only done things that it has the = 6
- legal power to do and has |
. conformed to codes of practice and i
. standards in the way it has done so.

3. We have taken all reasonable steps to assure ourselves

! that there are no matters of actual or potential non-
compliance with laws, regulations and codes of practice
that could have a significant financial effect on the ability
of the Council/Board/ Committee to conduct its business
or on its finances.

! Has given all persons interested the = 6, 23
. opportunity to inspect the body's : 3
. accounts as set out in the notice of :
- audit. P

: Considered the financial and other | 6, 9
. risks it faces in the operation of the |

- body and has dealt with them

properly.

E 4. We have provided proper opportunity for the exercise of
electors’ rights in accordance with the requirements of
the Accounts and Audit (Wales) Regulations 2014.

' 5. We have camied out an assessment of the risks facing
the Council/Board/Committee and taken appropriate .
steps to manage those risks, including the introduction of ;| -
intemal controls and/or extemal insurance cover where
required.

6. We have maintained an adequate and effective system |
of internal audit of the accounting records and control
systems throughout the year and have received a report
from the intemal auditor.

Arranged for a competent person, : 6,8
.. Independent of the financial controls

. and procedures, to give an objective

. . view on whether these meet the ‘
needs of the body.
Disclosed everything it should have | 6

7. Wa have considered whether any litigation, liabilities or

commitments, events or transactions, occurring either - . - about its business during the year _
during or after the year-end, have a financial impacton {: 3 . including events taking place after i
the Council/Board/Committes and, where appropriate, . .. .- " the year-end if relevant. ;

have included them on the accounting statements.

8. We have taken appropriate action on all matters raised ; ' - Considered and taken appropriate : 6,8,23
in previous reports from intemal and external audit. SEEREE - - action to address

. . issues/weaknesses brought to its

. | attention by both the intemal and

-+ extemal auditors.

Has met all of ifs responsibilites | 3,6
- where it is a sole managing trustee

9. Trust funds — The body acts as sole trustee for and is
of a local trust or trusts. :

responsible for managing trust fund(s)assets. We
exclude transactions related to these trusts from the
Accounting Statement. n our capacity as trustee, we
have discharged our responsibility in relation to the
accountability for the fund(s) including financial reporting :
and, if required, independent examination or audit. ;

* Please provide explanations to the external auditor on a separate sheet for each 'no’ response given; and describe what action is
being taken to address the weaknesses identified.




Archwilio Cymru

Audit Wales

Auditor General’s report and audit opinion

| certify that | have completed the audit of the Annual Return for the year ended 31 March
2023 of Tenby Town Council. My audit has been conducted on behalf of the Auditor
General for Wales and in accordance with the requirements of the Public Audit (Wales) Act
2004 (the 2004 Act) and guidance issued by the Auditor General for Wales.

Audit opinion: Qualified

Except for the matters reported below in my Basis for Qualification, on the basis of my audit,
in my opinion no matters have come to my attention to give cause for concern that, in any
material respect, the information reported in this Annual Return:

has not been prepared in accordance with proper practices;

that relevant legislative and regulatory requirements have not been met;

is not consistent with the Council’'s governance arrangements; and

that the Council does not have proper arrangements in place to secure economy,
efficiency and effectiveness in its use of resources.

Basis of Qualification
Accounting Statement

| am unable to conclude whether or not the Accounting Statement properly/fairly presents the
Council's income and expenditure and financial position:

o The Council has been unable to explain why their accounting system and records differ
to the reported figures.
o The Council’s reported figures include an error of include a receipt totalling £12,224 as
negative expenditure within line 4. (Staff costs)
o The Council has failed to provide supporting records regarding its grant income it has
received within the year.
o Based on the figures within the accounting system we would expect the following
figures to have been reported:
= Line 3 (Total other receipts) - £101,760
* Line 4 (Staff Costs) - £96,985
= Line 6 (Total other payments - £193,190
= Line 12 (Total fixed assets and investments) - £2,982,969

Other matters and recommendations

| draw the Council’s attention to the following matters and recommendations which do not
affect my audit opinion but should be addressed by the Council.

Fees and Charges

The Council has not reviewed its fees and charges in the 2022/23 financial year. The Council
should formally confirm on an annual basis all fees and charges set by the Council. We
recommend that the Council publishes all fees and charges it sets.

Page 1 of 2 - Auditor General’s report and audit opinion - please contact us in Welsh or English /
cysylltwch & ni'n Gymraeg neu’n Saesneg.



Additional disclosure notes*

 The following information is provided to assist the reader to understand the accounting statement and/or the Annual

i Governance Statement

. 1. Expenditure under §137 Local Government Act 1972 and S2 Local Government Act 2000

Section 137(1) of the 1972 Act permits the Council to spend on activities for which it has no other specific powers if the
Council considers that the expenditure is in the interests of, and will bring direct benefit to, the area or any part of it, or all or
some of its inhabitants, providing that the benefit is commensurate with the expenditure. Section 137(3) also permits the :
Council to incur expenditure for certain charitable and other purposes. The maximum expenditure that can be incurred under
both section 137(1) and (3) for the financial year 2022-23 was £8.82 per elector.

In 2022-23, the Council made payments totalling £ '2.3 ) 31D under section 137. These payments are included within
'Other payments' in the Acoounhng Slatement

* Include here any additional disclosures the Council considers necessary to aid the reader’s understanding of the accounting
statement and/or the annual governance statement.

Council/lCommittee approval and certification

The Council/Committee is responsible for the preparation of the accounting statements and the annual governance statement in
accordance with the requirements of the Public Audit {Wales) Act 2004 (the Act) and the Accounts and Audit (Wales) Regulations

2014,

| Certification by the RFO | Approval by the Council/Board/Committee
¢ | certify that the accounting statements contained in this Annual | | confirm that these accounting statements and Annual

Return present fairly the financial position of the Council/Board/ : : Governance Statement were approved by the
¢ Committee, and its income and expenditure, or properly present CouncullBoard/Commlttee under minute referenoe

. receipts and ts, as th be, for th ded .
stmanzozs, ‘f"._ W 45’ /29 ﬁUuM 1023

RFO signaturo
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s

Name: P10 DREN DAVIES
oate: /M June 2o23




Insurance

In our view the Council has only limited fidelity guarantee insurance coverage regarding
covering the risk of fraud. We recommend that the level of cover should be reviewed to
ensure that the level of cover is at least the balance carried forward plus one precept
instalment for the next financial year.

Section 137 Disclosure

The Councils accounting system has only recorded £3,000 S137 expenditure. This is
inconsistent with the disclosure made on page 3 of the Annual Return.

We recommend that the Council checks the accuracy and consistency of the accounts
disclosures before approving the accounts.

Outdated Contract of Employment

The contract of employment of the Clerk still refers to being appointed on the LC2
Substantive Benchmark pay range of the National Joint Council for Local Government
Services (NJC) has agreed the new pay scales. The NJC pay scales were amended in 2019-
20. Following annual increments, the clerk is now paid in the LC2 Above Substantive
Benchmark pay range.

This means there is an inconsistency between the contract of employment and the pay
awarded by the Council. We recommend that the Council reviews the Clerk’s pay and if
necessary updates the Clerk’s contract of employment.

There are no further matters | wish to draw to the Council’s attention.

Date: 09/07/2024
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Richard Harries, Director, Audit Wales
For and on behalf of the Auditor General for Wales

Page 2 of 2 - Auditor General’s report and audit opinion - Please contact us in Welsh or English /
Cysylltwch & ni'n Gymraeg neu’n Saesneg.



Annual internal audit report to:

‘Name of body:

The Council/Board/Committee’s internal audit, acting independently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2023.

The internal audit has been carried out in accordance with the Council/Board/Committee’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised
in this table. Set out below are the objectives of internal control and the internal audit conclusions on whether,
in all significant respects, the following contro! objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council/Board/Committee.

Qutline of work undertaken as part of
the internal audit (NB not required if

detailed internal audit report presented
to body}

covered**

. Appropriate books of account have
been properly kept throughout the T
yoar: L

{ 2. Financial regulations have been

: met, payments were supported by
invoices, expenditure was approved
. and VAT was appropriately
accounted for.

3. The body assessed the significant
risks to achieving its objectives and
reviewed the adequacy of
arrangerments to manage these. AT P

4. The annual preceptlevy/resource
demand requirement resuited from
an adequate budgetary process,
progress against the budget was
regularly monitored, and reserves

were appropriate.

5. Expected income was fully
received, based on correct prices,
properly recorded and promptly ;
banked, and VAT was appropniately
accounted for.

: 6. Petty cash payments were properly

: supported by receipts, expenditure
was approved and VAT
appropriately accounted for.

. 7. Salaries to employses and

allowances to members were paid
in accordance with minuted
approvals, and PAYE and NI
requirements were properly applied. | -

8. Asset and investment registers
{  were complete, accurate, and
N proper_ly maintained.




Agreed'? Outline of work undertaken as part of
the internal audit (NB not required if
Not A5 18 !
« | detailed internal audit report presented
covered
to body)

9 Periodic and year-end bank account |
reconciliations were properly carried |

out. ‘ b

- 10. Accounting statements prepared
during the year were prepared on
the correct accounting basis
(receipts and payments/fincome and
expenditure), agreed with the ¥
cashbook, were supported by an
adequate audit trail from underlying
records, and where appropriate, _
debtors and creditors were properly |
recorded.

| 11. Trust funds (including charitable

! trusts). The Council/Board/ _
Committee has met its f ; ¥
responsibilities as a trustee. Q i

For any risk areas identified by the Council/lBoard/Committee (list any other risk areas below or on separate sheets if
needed) adequate controls existed:

Agreed? Outline of work undertaken as part of

the internal audit (NB not required if
Not £ Lo '
« | detailed internal audit report presented
covered
to body)

* If the response is ‘no’, please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

* If the response is ‘not covered’, please state when the most recent intemnal audit work was done in this area and when it is next
planned, or if coverage is not required, internal audit must explain why not.

Internal audit confirmation

l/we confirm that as the Council’s intemal auditor, I/we have not been involved in a management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the financial years 2021-22 and 2022-23. | also
confirm that there are no conflicts of interest surrounding my appointment.

_ Name of person who carried ‘Ot the intermial Budit lan Bapham  €cc B
Signaturs o porson who carred outthe Intomal audt:  Jn £—

oae . . 25.65.23



